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Welcome to Pepperdine University’s Coordinated Program in Nutritional Science

This handbook is designed to help students with the program policies and procedures to which
you are required to follow while you are a student enrolled in the Coordinated Program (CP).
The handbook is not intended to be all-inclusive, but rather is to be used as a supplement to
Pepperdine University’s Undergraduate and Graduate Student Handbook. All of Pepperdine’s
policies and procedures apply to CP students; however, this handbook discusses specific
guidelines as they apply to students enrolled in the CP. It outlines accepted policy, based on the
program’s compliance to the Accreditation Council for Education in Nutrition and Dietetics
(ACEND).

This handbook is one tool for you to use in completing your graduate coursework and
supervised practice experience. It is important that you read and become knowledgeable about
the information presented in both this and Pepperdine’s Undergraduate and Graduate Student
Handbook. If you have further questions about the CP especially those not covered in the
handbook, please be sure to speak with the Program Director (listed below).

The faculty is here to support you and guide you along the way towards a career in Dietetics,
Nutritional Science, and other related Health Professions and employment.

CP Program Director:  Sunnie DelLano, DHPE, MS, RDN
sunnie.delano@pepperdine.edu
(310) 506-7064

Program Faculty: Susan Helm, PhD, RDN, FAND
DPD Program Director
Susan.helm@pepperdine.edu

Loan Kim, PhD, RDN
Teaching Faculty
Loan.kim@pepperdine.edu

Erica Deseno, MS, RDN
Assistant Program Coordinator/Clinical Liaison
Erica.deseno@pepperdine.edu

Program Accreditation:

Pepperdine University Coordinated Program in Nutritional Science has been granted accreditation
until January 30, 2030 by the Accreditation Council for Education in Nutrition and Dietetics, Academy
of Nutrition and Dietetics, 120 South Riverside Plaza, Suite 2190, Chicago, Illinois 60606-6995,
(312) 899-0040 ext. 5400
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Admission Requirements

A bachelor’s degree from an institutionally accredited college or university, with an overall and
major GPA of 3.00 is required.

Applicants must: 1) be currently enrolled in the Pepperdine BS in Nutritional Science degree OR
2) currently completing, or have completed, a Bachelor’s degree program from an institutionally
accredited college or university and met the pre-requisite course requirements as listed on the
application.

CP candidates should meet the minimum application standards of Pepperdine University.

Reguirements for Becoming a Credentialed Registered Dietitian Nutritionist

The requirements for becoming an RDN include:

1. Complete a minimum of a master's degree granted by a college or university accredited
by a U.S. Department of Education recognized accrediting agency or foreign equivalent,
and coursework through an Accreditation Council for Education in Nutrition and
Dietetics accredited Didactic, Coordinated, Graduate or International program.

2. Complete required supervised practice/experience through an ACEND-accredited
Dietetic Internship, Coordinated Program, or Graduate Program offered through an
ACEND-accredited program.

3. Pass the national exam for registered dietitians. Once requirement 1 and 2 are
complete, you are eligible to sit for the national exam for registered dietitians.
4. Meet any requirements that are specific to your individual state regarding licensure.

Licensure for RD/RDN and Professional Certification

There are 43 states that have licensure for the RDN, California does not have state licensure.
The national Registered Dietitian Nutritionist (RDN) credential — This is a nationally recognized
professional credential available through the Commission on Dietetic Registration (CDR). Note
that the CDR allows you to interchangeably use the credential titles RD (Registered Dietitian) and
RDN (Registered Dietitian Nutritionist) — these are the exact same thing.

State certification that allows you to practice as a dietitian — Currently there are 5 states that
refer to their state-level process for granting legal permission to practice dietetics as
“certification” — but don’t confuse that with national certification through the Commission of
Dietetic Registration. If you live in Connecticut, Indiana, Utah, Vermont, or Wisconsin you’ll
hold state-level “certification” to legally refer to yourself and market your services as a Certified
Dietitian, while all other states with laws governing the practice of dietetics use the term
“license” or “registration.” Regardless of the term the state uses, earning the right to practice
dietetics in any state requires that you first earn the national RD credential through CDR.
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Program Description

The Coordinated Program at Pepperdine is designed to provide both a Master’s of Science in
Nutrition and Health Science alongside a supervised practice experience to educate and prepare
our students to be highly competent and culturally sensitive dietetic professionals in compliance
with external accreditation by the Accreditation Council for Education in Nutrition and Dietetics
education (ACEND), of the Academy of Nutrition and Dietetics (AND). The curriculum is designed
to meet the student learning outcomes and competencies for entry-level Registered Dietitians.
The learning environment is structured to promote an appreciation for life-long learning,
purposeful self-reflection, effective problem solving, and teamwork. Students will have
supervised practice field experiences to help prepare them for professional careers as
Registered Dietitians in wellness, health, nursing, medicine, therapeutic nutrition, nutrition
counseling, foodservice management and leadership. The program includes 1,048 hours of
supervised practice in rotation sites within a 60-mile radius of Malibu, California.

Coursework: Academic coursework to obtain the MS degree in Nutrition and Health Science
requires successful completion of the 33 units with a grade of B- or higher, in addition to
successful completion of the capstone project. The coursework is completed during the May
summer sessions, Fall and Spring sessions. The coursework is provided in Appendix B.

Program completion: When both the academic requirements and supervised practice hours are
complete, a Verification Statement and Master’s degree is awarded allowing eligibility to sit for
the registration examination for Registered Dietitians.

Mission of the Program

The mission of the CP program at Pepperdine University is The Christian mission of Pepperdine
serves as a foundation to our approach of serving others through the field of Dietetics, a helping
profession, devoted to the health and wellbeing of our bodies which are described in |
Corinthians 6:19 as temples of the Holy Spirit. In this program we seek to integrate our faith
with our practice by utilizing talents God has given each of us (Romans 12:6). Through a
purposeful selection of academic courses and the rotations needed to complete the supervised
practice hours, students will be provided with learning environments within our community
where they can develop their God given talents as they serve others and exert a positive
influence in our community. James 2:14 asks, “What good is it, my brothers, if a man claims to
have faith but has no deeds?”
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Coordinated Program Learning Outcomes (PLOs) and Outcomes Measures

CP Program Learning Objectives and Outcomes (PLOs) Measures
Goal #1 — Program graduates will secure employment as an entry-level registered dietitian
nutritionist in various employment positions.

1.1 Option A: Internal applicants- program completion objective: “At least 80% of students
complete program requirements within 15 months (150% of planned program length)”.

Option B. External applicants-program completion objective: “At least 80% of students
complete program requirements within 19.5 months (150% of planned program length)”.
(RE 2.1.c.1.a)

1.2 Of graduates who seek employment, at least 80% percent are employed in nutrition and
dietetics or related fields within 12 months of graduation. (RE 2.1.c.1.b)

1.3 At least 90% percent of program graduates take the CDR credentialing exam for dietitian
nutritionists within 12 months of program completion.
(RE2.1.c.1.c1)

1.4 The program’s one-year pass rate (graduates who pass the registration exam within one
year of first attempt) on the CDR credentialing exam for dietitian nutritionists is at least
80%.

(RE2.1.c.1.c.2)

1.5 Within 1 year of program completion, employer satisfaction ratings should be at least 90%
for “just as good”, “better” or “best” as related to preparation and level of nutrition
knowledge at entry-level practice. (RE 2.1.c.1.d)

Goal #2 — Program graduates will adhere to the professional code of ethics, integrate

evidence-based research in practice, exhibit leadership qualities and be committed to

community service and leadership.

2.1 At least 80% of graduates will state a participation in one or community projects of service.

2.2 At least 80% of graduates will state an involvement in a dietetics-related project as a leader.
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Cost of the Program
Policy
The student is responsible for paying the fees of the program to Pepperdine University and any
personal living expenses accrued in the program.
Procedure
Application fee: $65.00
Tuition: The 2026-2027 tuition per unit is $2335. The coordinated program is 24 units in the 5"
year if part of the BS/MS program or 33 units as a stand-alone MS/Supervised practice degree.
Additional scholarship funds are available and can be requested on the program application.
Estimated additional expenses and costs for the student (fees are approximate and may vary):
o Housing Costs - It is the responsibility of the student to secure housing prior to
starting the program. The expense of housing is the responsibility of the student. It
is recommended that interns find housing within a one-hour commute of campus as
sites will be within 60 miles of campus.
o Transportation and parking — On campus parking is free as are most of the parking
facilities at sites.
o Auto insurance (variable cost) must be carried during the supervised practice and a
car is required to complete the supervised hours.
o Medical insurance (variable cost). Insurance is available through the University for
an additional fee.
Professional liability insurance ($35) 2 million per incident/5 million per year.
Housing and living costs (approximately $1000/month, variable)
Books and supplies ($200-300)
California Food Handlers Card ($10)
AND student membership ($50)
Health physical and immunizations (variable cost)
Drug/alcohol screening (required as part of clinical rotation) ($50)
Miscellaneous personal needs (variable cost)

O O O 0O O O O O

Prior Learning Credit toward Program Requirements

The Pepperdine University CP does not grant credit towards supervised practice
rotations/assignments for any prior experiences. All students must complete the 1048
supervised practice hours within the coordinated program.
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Required Preclearance items prior to beginning the program

Medical Exam, Vaccinations and Medical Insurance

Policy

Students must provide proof of a medical clearance exam completed within six weeks prior to
enrollment and proof of medical insurance while enrolled in the coordinated program.

Procedure

1. Students are required to submit proof of medical clearance examination, immunizations
(Hep B, TDAP, Varicella, MMR, Flu shot (Oct-Jan), TB test, and COVID vaccines (See
COVID policy, Appendix D). These must be up to date and records must be provided no
later than two weeks prior to start of program. These immunizations, as well as the full
COVID vaccine (if required at the time), are required by our affiliations in order to
work in their facilities.
Medical expenses are paid by the student.

2. Proof of medical insurance must be provided a minimum of two weeks prior to start of
program. If a student becomes ill/injured while enrolled in the program, the student’s
health coverage would take effect to cover all health costs.

Drug Testing and Criminal Background Check

Policy

Students are required to complete a drug screening and criminal background check required by
the supervised practice facilities. The student is responsible for the expense of the drug
screening. The coordinated program will run a background check prior to beginning rotations
and this expense is paid by the program. In the case of a student not passing the drug test or
criminal background check, they will be unable to continue in the program.

Professional Liability and Auto Insurance

Policy

It is required that each student carry Professional Liability Insurance throughout the entire
program. In addition, current auto insurance must be carried by the student. These costs are
the responsibility of the student.

Procedure
1. Proof of liability insurance must be submitted two weeks prior to start of program.
Professional liability insurance is available on the Academy of Nutrition and Dietetic
website: https://www.eatrightpro.org/membership/member-benefits/discounts-on-
products-and-services
2. Proof of auto insurance must be provided a minimum of two weeks prior to start of
program. A car is necessary to complete the supervised practice rotations.
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Safety in Travel to and from Assigned Areas

Policy

Students must supply their own transportation to and from assigned supervised practice
facilities. Auto insurance must be current during the length of the program.

Injury or lliness While in a Facility for Supervised Practice

Policy

Students who are injured or become ill while at a supervised practice rotation should seek
immediate medical care at either a personal physician’s office or an emergency room depending
on need. The student is responsible for financial/medical insurance to cover this car.

Employment Outside of Supervised Practice

Policy

Students are discouraged from holding employment outside of the supervised practice program
that would interfere with their duties and obligations to the rotations. While we allow students
to work outside the required hours if needed, allowances cannot be made to the rotation
schedule due to outside employment.

Dress Code for Supervised Practice Rotations

Policy

The dress, grooming, and professionalism of our students reflect upon the image of the
University and personal professionalism. Students are expected to be professional at all times in
both their dress and in speech. Standards for grooming, dress, and personal conduct are held to
a professional level and students should always do their best to convey this message. The
following recommendations for dress and grooming must be followed while completing
supervised practice rotations.

Procedure
Personal Hygiene
1. Students should follow high standards for cleanliness and good grooming. All clothing
(including lab coat) must be clean and neat. Makeup, jewelry, and perfumes should be
worn in moderation. Many facilities may not allow perfume at all due to sensitivities
and allergies.
2. Name badges shall be worn at all times, during working hours, at organizational events,
work related meetings and for in-service, education and off-site programs.
3. Dress codes for each facility should be followed and discussed with the preceptor prior
to beginning a new rotation.

Rotation Attire
1. White lab coats (provided by Pepperdine) are required for clinical rotations and should
be worn over professional clothing. Lab coats should be clean and wrinkle-free at all
times.
2. Anidentification badge (provided by Pepperdine) is to be worn at all times.
3. Dress codes for the facility should always be followed in addition to these guidelines.

CP Student Handbook Page 10



On Campus
For on campus class meetings students should wear professional business attire.

Business Professional Attire

Blouses/Shirts

Appropriate attire includes shirts with collars, button front, pullover clothing with finished
neckline, blouses, turtlenecks, sweaters, jackets, blazers, and lab-coats.

Unacceptable: T-shirts, sweatshirts, sport jerseys, halter/tank/midriff tops, low-cut, or
sleeveless tops, sundresses, spaghetti strap tops/dresses.

Pants/Skirts

Pants and skirts must be appropriate in length and may not hang below the waist. Skin and
under garments shall not be visible in the waist area. Pant length must not hang below tip of
shoe heel and will not drag on the floor surface.

Unacceptable: shorts, jeans (blue and black), sweatpants, leggings, short dress/skirt lengths and
slits, military style pants, and athletic wear.

Hair - Hair should be kept clean, well groomed and in many cases pulled away from the face. In
the foodservice rotations hair that is not above the collar must be tied back. Hair restraints will
be worn at all times.

Shoes - For the safety of the student closed-toed, non-slip shoes should be worn at all facilities.
Heels should be limited to % inch and in some rotations, must be flat for safety purposes.

Tattoos - Tattoos should not be visible and should be appropriately concealed by clothing.

Facial Hair - Facial hair including beards, side burns, and mustaches shall be clean and neatly
trimmed. Beards should be kept at an appropriate length to promote safety for self and
patients.

Body Piercing - Rings, hoops, or facial studs may not be acceptable for the professional work
setting. This includes nose rings/studs, gauged ear lobes, or other body piercing such as
eyebrow, lip, tongue, etc. Simple/modest rings in the ears are acceptable.

Jewelry - Students may wear no more than two rings per hand, and no dangling bracelets or
long necklaces that can be dangerous are allowed. Earrings should be conservative with no
length, which may be a safety hazard.

Fingernails - Nails must be clean and well groomed. In patient-care areas, nails must be no
longer than % inch beyond the fingertip. Artificial nails are prohibited for infection control
reasons and nail polish is prohibited.

Undergarments - Appropriate supportive undergarments are to be worn at all times. Such
undergarments must not be visible.
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Fair Labor Standards

Policy

The training given to the student is for the benefit of the student and their learning. Students
do not displace regular employees. Students work under the close supervision of the preceptor.
The student is aware that they are not entitled to wages for the time spent in training nor to a
job at the conclusion of the program. Students are not employees of Pepperdine University, or
the rotation facility providing supervised hours and are not entitled to any employee benefits or
compensation of either party, which includes not providing Worker's Compensation coverage.

Code of Academic Integrity

Policy

Students are expected to comply with all components of Pepperdine University’s Code of
Academic Integrity https://seaver.pepperdine.edu/academics/academic-
support/integrity/policies/code.htm

Failure to comply with this code can result in student various sanctions/disciplinary action.

Rotation Schedule and Assignments

Policy

Students will be provided with their rotation schedules, program materials, and
vacation/holiday schedule during the orientation week. The Pepperdine University CP does not
grant credit towards supervised practice rotations/assignments for any prior experiences. All
students must complete the 1048 supervised practice hours within the coordinated program.

Procedure
Rotation schedule for supervised practice
1. Internship rotations are completed during the May summer sessions, as well as the Fall
and Spring sessions.
2. The Program Director is responsible for scheduling each student’s 1048 hours. The
schedules will be distributed to all rotation preceptors, students, and staff.
3. Changes due to unforeseen circumstances may create changes during the rotation.
These will be brought to the student by the Program Director in a timely manner.
4. Program Materials
Students will attend 5 days of orientation prior to beginning the supervised hours.
During the orientation the following will be reviewed:
a. Rotation schedule including preceptor contact information for each learning
experience.
b. Program learning outcomes for each rotation.
Seminar class schedules including weekly assignments, projects, and due dates.
d. Evaluation forms and assessments for each experience.

o
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Supervised Practice Rotation Hours — Total 1048

The CP is comprised of the following hours in each rotation discipline:

Clinical =512 hours

Clinical Hours Acute — 384 hours (10 weeks plus 2 weeks staff relief)
Clinical Renal — 64 hours (2 weeks)

Clinical Hours Outpatient — 64 hours (2 weeks)

Foodservice Management- 192 hours

Foodservice Patient Meals/Retail — 192 hours (6 weeks) OR
Foodservice School Nutrition — 192 hours (6 weeks)
Community Nutrition— 248 hours

Community WIC — 128 (4 weeks)

Public health/Headstart/Foodbank — 60 (2 weeks)

Senior Nutrition — 60 hours (2 weeks)

Self Select/Specific Concentration— 96 hours

Each intern will follow an individual rotation schedule and although the intern rotations may be
completed in any order of MNT, Community and Foodservice management, they typically are
designed to build upon training and competency with a general flow of the rotations as follows:
community/foodservice in the summer and fall sessions and MNT in the spring session.

The following is an EXAMPLE of a rotation schedule.

MAY SEPT/OCT NOV DEC JAN
Food Service
Community Management Community Community MNT inpatient
WIC Hospital or School Senior Nutrition Public health
128 hours 192 hours 32-64 hours 32-64 hours 128 hours
Acute Care
School - central kitchen | Senior Concerns Food Bank LA Hospital
Hospital—central LA City nutrition Project
kitchen program Angel food
Community
Budget Project gardens
FEB MARCH APRIL MAY
MNT- inpatient and
MNT Inpatient MNT Inpatient renal Self Select/
Concentration
128 hours 128 hours 128 hours 96 hours
Acute Care Hospital Acute Care Hospital Acute care Sports Nutr
Hospital Research
Outpatient
Renal clinic Private practice
Wellness
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Selection of Preceptors and Rotation Sites

Policy

Preceptors and facilities/sites where supervised practice hours are completed are selected using
specific criteria established by the coordinated program and evaluated on a yearly basis
(Appendix C)

Procedure

The site/preceptor must meet the following criteria:

¢ A desire to be a preceptor to an intern and be committed to the time frame of the rotation.

¢ Maintenance of current credentials for the profession (RDN status) or food service
professional credentials.

eProvides experiences that meet the goals and learning objectives of the coordinated program.
*Should have adequate staffing to provide a positive learning experience for the intern,
including proper supervision and instruction by the preceptor(s).

*Make available opportunities for intern to learn specific disease nutrition therapy practices and
patient care (if MNT rotation).

eProvide adequate time, supervision and instruction for projects to be completed.

oFully executed affiliation agreement with the facility.

eLocated within 60 miles of the University or 60 miles within the intern’s home.

Attendance

Policy

Students are expected to complete all assigned hours including rotations, classes, and scheduled
meetings. Supervised hours are scheduled three-four days per week (Tuesday-Friday) with one
day a week (Monday) in the classroom. Students are expected to attend all hours. Students
must seek approval for a change in schedule due to circumstances such as iliness, bereavement
purposes, personal reasons, emergencies, or job interviews.

Procedure
Attendance

1. Unplanned Leave/Absence - The student must contact the Program Director via phone
and email and rotation preceptor as soon as possible to request leave/absence. The
Program Director will document the information on the student’s attendance record
kept in the student’s file.

2. Planned Leave - The student must submit a written request as far in advance as
possible. The Program Director will either deny or approve the request. The original
request will be kept in the student’s file. Approved leave will be documented on the
student’s attendance record kept in his/her file along with the original written request.
The Program Director will consult with rotation preceptors/supervisors prior to granting
approval. Unapproved absences are not acceptable and will be subject to disciplinary
action up to and including termination from the program.

3. Tardiness - If the student expects to be late, he/she will call the current supervising
preceptor to provide a reason for the tardiness and an approximate time of arrival. It is
the responsibility of the student to communicate any changes to both the director and
preceptor at all times.

4. Excessive tardiness will be subject to action up to and including termination from the
program.
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5. Classroom Attendance - Students are expected to attend weekly academic courses and
professional seminar meetings on campus. If the student is unable to attend, the
Program Director must be notified by phone as soon as possible. All work must be made
up from the missed class. The student will need to meet with the Program Director to
discuss disciplinary action if excessive classes are missed.

6. Weekly Log of Hours - Students are required to maintain daily records of their
supervised hours and turn in a weekly log to the Program Director on Mondays signed
by the intern and preceptor.

7. Simulations and class hours - all hours completed as simulations or as part of a
registered course will be tracked by the instructor of the course and submitted to the
program director. The tracking form will include the student's name, the date of
completion of the activity and the hours completed. These hours may go towards the
required supervised hours required by the program.

8. Prior learning hours outside of the CP program will not be granted as part of the overall
supervised practice hours required in the program.

Vacation

Students will receive vacation days following the academic calendar of Pepperdine Seaver
College. These dates will be provided to the student during orientation and may be viewed at:
http://seaver.pepperdine.edu/academics/calendar.

Observed Holidays
1. Labor Day
Thanksgiving Holiday (Monday- Friday of the week)
Christmas Day
New Year’s Day
Martin Luther King, Jr. Day
6. Memorial Day
If the student is scheduled to work on an “observed” holiday, another off day will be
substituted.

vk wnN

Student Services

Students enrolled at Pepperdine University have access to student services on campus including
health services, counseling, career counseling and academic testing. Additional information on
these services can be found at https://seaver.pepperdine.edu/student-life/

Professional Conduct

The CP is a pre-professional pathway of the Academy of Nutrition & Dietetics. Participants
should demonstrate attitudes consistent with an entry-level practitioner and the Academy of
Nutrition and Dietetics Standards of Professional Performance, which includes professional
behaviors, leadership, self-directed learning, high-quality work, advocacy and service to the
profession and community. Participants are expected to conduct themselves in a professional
manner and in accordance with the Code of Ethics of the Academy of Nutrition & Dietetics. In
addition to the Code of Ethics of the Academy of Nutrition & Dietetics, participants are expected
to abide by the University Code of conduct: https://www.pepperdine.edu/student-life/student-
code-of-conduct/

Professional Behavior
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Students in the coordinated program have an obligation to act in ways that will merit trust,
confidence, and respect of the academic institution, external sites associated with supervised
hours and with other health professionals, and the general public. Students have the
responsibility to foster the profession and act professionally. To do so, individual behavior must
be ethical including conduct in personal and academic affairs. In pursuing this objective, the
student shall:

1. Demonstrate respectful and courteous behavior in supervised practice hours, as well as
the classroom. Disruptive or disrespectful behavior in any setting will not be tolerated.
Treat peers, faculty, supervisors, co-workers, patients/clients, visitors, and the general
public with respect and tolerance for personal differences. Respect and protect the rights,
privileges, and beliefs of others. Students that cause disruption/distraction in the classroom
or in the lab, as determined by the instructor and program director, may be asked to
withdraw from the course and possibly from the program.

2. Maintain good academic standing and abide by the procedures, rules, and regulations as
described in the Seaver College catalog and CP Student Handbook.

3. Abide by the guidelines prescribed by each preceptor while in supervised practice rotations
and professors in the preparation of academic assignments.

4. Be objective and honest in supervised practice rotations, as well as in academic
performance and relationships.

5. Strive toward academic and professional excellence, improvement of professional skills,
and expansion of professional knowledge.

6. Neither engage in, assist in, nor condone cheating, plagiarism, or other such activities.

7. Students are encouraged to become familiar with the Academy of Nutrition and Dietetics
Code of Ethics. Information about the code of ethics can be found at
https://www.eatrightpro.org/-/media/files/eatrightpro/practice/code-of-
ethics/codeofethicshandout.pdf?rev=e70b72588c044984a6b93cff61bcb793.

Code of Ethics for the Profession of Dietetics. Effective June 1, 2018

Academy of Nutrition and Dietetics (formerly American Dietetic Association) Commission on
Dietetic Registration Code of Ethics for the Profession of Dietetics and Process for
Consideration of Ethics Issues

Preamble:

When providing services, the nutrition and dietetics practitioner adheres to the core values of
customer focus, integrity, innovation, social responsibility, and diversity. Science-based
decisions, derived from the best available research and evidence, are the underpinnings of
ethical conduct and practice.

This Code applies to nutrition and dietetics practitioners who act in a wide variety of capacities,
provides general principles and specific ethical standards for situations frequently encountered
in daily practice. The primary goal is the protection of the individuals, groups, organizations,
communities, or populations with whom the practitioner works and interacts.

The nutrition and dietetics practitioner supports and promotes high standards of professional
practice, accepting the obligation to protect clients, the public and the profession; upholds the
Academy of Nutrition and Dietetics (Academy) and its credentialing agency the Commission on
Dietetic Registration (CDR) Code of Ethics for the Nutrition and Dietetics Profession; and shall
report perceived violations of the Code through established processes.

The Academy/CDR Code of Ethics for the Nutrition and Dietetics Profession establishes the
principles and ethical standards that underlie the nutrition and dietetics practitioner’s roles and
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conduct. All individuals to whom the Code applies are referred to as “nutrition and dietetics
practitioners”. By accepting membership in the Academy and/or accepting and maintaining CDR
credentials, all nutrition and dietetics practitioners agree to abide by the Code.

Principles and Standards:

1. Competence and professional development in practice (Non-maleficence)

Nutrition and dietetics practitioners shall:

a. Practice using an evidence-based approach within areas of competence, continuously develop
and enhance expertise, and recognize limitations.

b. Demonstrate in depth scientific knowledge of food, human nutrition and behavior.

c. Assess the validity and applicability of scientific evidence without personal bias.

d. Interpret, apply, participate in and/or generate research to enhance practice, innovation, and
discovery.

e. Make evidence-based practice decisions, taking into account the unique values and
circumstances of the patient/client and community, in combination with the practitioner’s
expertise and judgment.

f. Recognize and exercise professional judgment within the limits of individual qualifications and
collaborate with others, seek counsel, and make referrals as appropriate.

g. Act in a caring and respectful manner, mindful of individual differences, cultural, and ethnic
diversity.

h. Practice within the limits of their scope and collaborate with the inter-professional team.

2. Integrity in personal and organizational behaviors and practices (Autonomy)

Nutrition and dietetics practitioners shall:

a. Disclose any conflicts of interest, including any financial interests in products or services that
are recommended. Refrain from accepting gifts or services which potentially influence or which
may give the appearance of influencing professional judgment.

b. Comply with all applicable laws and regulations, including obtaining/maintaining a state
license or certification if engaged in practice governed by nutrition and dietetics statutes.

c. Maintain and appropriately use credentials.

d. Respect intellectual property rights, including citation and recognition of the ideas and work
of others, regardless of the medium (e.g. written, oral, electronic).

e. Provide accurate and truthful information in all communications.

f. Report inappropriate behavior or treatment of a patient/client by another nutrition and
dietetics practitioner or other professionals.

g. Document, code and bill to most accurately reflect the character and extent of delivered
services.

h. Respect patient/client’s autonomy. Safeguard patient/client confidentiality according to
current regulations and laws.

i. Implement appropriate measures to protect personal health information using appropriate
techniques (e.g., encryption).

3. Professionalism (Beneficence)

Nutrition and dietetics practitioners shall:

a. Participate in and contribute to decisions that affect the well-being of patients/clients.
b. Respect the values, rights, knowledge, and skills of colleagues and other professionals.
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c. Demonstrate respect, constructive dialogue, civility and professionalism in all
communications, including social media.

d. Refrain from communicating false, fraudulent, deceptive, misleading, disparaging or unfair
statements or claims.

e. Uphold professional boundaries and refrain from romantic relationships with any
patients/clients, surrogates, supervisees, or students.

f. Refrain from verbal/physical/emotional/sexual harassment.

g. Provide objective evaluations of performance for employees, coworkers, and students and
candidates for employment, professional association memberships, awards, or scholarships,
making all reasonable efforts to avoid bias in the professional evaluation of others.

h. Communicate at an appropriate level to promote health literacy.

i. Contribute to the advancement and competence of others, including colleagues, students, and
the public.

4. Social responsibility for local, regional, national, global nutrition and well-being (Justice)
Nutrition and dietetics practitioners shall:

a. Collaborate with others to reduce health disparities and protect human rights.

b. Promote fairness and objectivity with fair and equitable treatment.

c. Contribute time and expertise to activities that promote respect, integrity, and competence of
the profession.

d. Promote the unique role of nutrition and dietetics practitioners.

e. Engage in service that benefits the community and to enhance the public’s trust in the
profession.

f. Seek leadership opportunities in professional, community, and service organizations to
enhance health and nutritional status while protecting the public.

Student Performance Monitoring

Policy

Students are evaluated on their professionalism and competency in completing activities and
assignments. Participants will be evaluated by preceptors at the mid-point and end of each
rotation. At mid-point participants must earn a 2 or higher (on a 4 point scale) on their skill
development and professionalism. For each 2 earned at mid-point, a plan must be in place to
help the participants achieve a final evaluation of a 3 or 4 (competent). The participant must
achieve a 3 or 4 (competency met) on all rotation required competencies to satisfy the
completion of the rotation.

All students will be evaluated on their performance at specified times throughout the program
to assess readiness for entry-level competency.

Procedure

1. The student will complete the rotation pre-assignments prior to each rotation and
develop personal goals before beginning each rotation.

2. The preceptor and student will meet as needed to discuss the student’s performance
and progress.

3. The Program Director and student will meet throughout the rotation to discuss the
student’s performance and progress.

4. Atthe end of each rotation, students will complete a self-assessment form, evaluation
of preceptor form and site evaluation form. These will be turned into the Program
Director.
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5. Written evaluations will be completed by the primary preceptor for each rotation
including Clinical/MNT (Outpatient, Acute and Renal), Hospital Foodservice Systems/
School Foodservice Systems, Women, Infants and Children (WIC), Community rotation,
as well as any rotations longer than one week in length. Once reviewed with the
student, evaluations will be kept in the student’s file by the Program Director.

6. The following assessment tools will be used:

a. MNT Rotation Supervised Practice Evaluation Form,

b. Outpatient Rotation Supervised Practice Evaluation Form,

c. Renal Rotation Supervised Practice Evaluation Form,

d. Women, Infants, and Children (WIC) Community Rotation Supervised Practice

Evaluation Form,

Community Rotation Supervised Practice Evaluation Form,

Food Service Rotation Supervised Practice Evaluation Form (School and Hospital)

g. Specialty Rotation Supervised Practice Evaluation Form

i (']

Program Remediation, Retention and Termination

A. Repeating a Rotation

If a student does not successfully complete a rotation, they may not be able to continue with a
new rotation until successful completion or alternate work is completed.

Procedure

1. Students are required to successfully complete all hours within each rotation and obtain
a 3 or 4 (competency met) on their competencies on the end rotation evaluations. If a
student does not successfully complete a rotation the Program Director will determine
whether the intern must complete supplemental work or repeat the rotation.

2. The student must complete the supplemental work to the satisfaction of the preceptor
and Program Director before proceeding to the next rotation.

3. |If there is successful completion of the additional hours/supplemental work, the
preceptor will re-evaluate the student on the skill categories that were identified for
improvement. A re-evaluated final rating will be given at that time.

4. If the student does not successfully complete the additional hours/supplemental work,
the Program Director will require the student to repeat the rotation.

5. If the student does not successfully complete the repeated rotation, the student may be
subject to disciplinary action or termination. A rotation can only be repeated once. (See
Policy on Discipline and Policy on Termination)

B. Discipline and Termination

Policy

The student is subject to disciplinary action by the Program Director and Academic Assessment
Faculty. If a student does not abide by the policies, procedures or guidelines of the program
disciplinary action will be taken. This may include warnings, counseling, suspension, or
termination.

Procedure
1. The Program Director will meet with the student to discuss the disciplinary action. If
necessary, the preceptor will attend the meeting as well. Based on the infraction, the
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Program Director (and preceptor if required) will determine what disciplinary action is
warranted.

After two disciplinary actions, the Program Director and Academic Assessment Faculty
will meet with the student to discuss the issue(s). The Program Director and Academic
Assessment Faculty will determine what disciplinary action is warranted.

If subsequent disciplinary action is required, the Program Director and Academic
Assessment Faculty will meet with the student to determine whether the student
should be terminated from the program.

The Program Director will keep notes on each meeting, signed and dated by the student
and the Program Director, and all documents will be kept in the student’s file.

A student can be terminated from the CP at any time due to problems with behavior,
performance, or attendance. It is the Program Director’s discretion along with the
Academic Assessment Faculty to determine if the student should be terminated.
Termination is based on written documentation of the intern’s behavior and/or
performance. When an intern is terminated, termination is immediate and no refunds
for tuition will be provided. The Program Director and student will sign and date a
termination agreement, which will be kept in the student’s file.

If termination is decided the Program Director and Academic Assessment Faculty will
meet with the student to discuss the decision.

The student has the right to file a grievance with the University if they do not agree with
the decision.

Completion of Program
Procedure

1.

4.

The program of learning experiences has been developed to meet the Competency
Standards of Education of the Commission on Dietetics Education.

Students will be evaluated on their performance and must meet competency standards
provided to them in each supervised practice rotation. Students will be given an exit
interview at the completion of the program.

When both the academic requirements for the MS degree and the supervised practice
hours have been successfully completed, a Verification Statement and Master’s degree
is awarded allowing eligibility to sit for the registration examination for Registered
Dietitians.

The Program Director will submit verification statements to the Commission on Dietetic
Registration for eligibility to sit for the Registered Dietitian examination. The Program
Director will keep verification statements on file.

Program length to completion:

Option A: Internal applicants - Expected Program Length: two 16-week terms and two 4-
week Summer terms (total weeks = 40; or 10 months) and may be completed in 1.5 x’s
program length, or 15 months.

Option B. External applicants - Expected Program Length: three 16-week terms and one
4- week Summer term (total weeks = 52; or 13 months) and may be completed in 1.5x’s
program length, or 19.5 months.

Protection of Privacy

Policy
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Student’s file will be kept in a locked file cabinet in the Program Director’s office. All
information in the student’s file is private. The Program Director and Academic/Assessment
Director are the only two to have access to these files. Students have the right to review their
personal file upon request.

Program Evaluation

Policy

The program standards will be evaluated by the Program Director and Academic Assessment
Faculty utilizing established methods to gather information on the quality of the program.
Facilities and preceptors will also be evaluated yearly and discussed at an annual review meeting
at the termination of each program year.

Procedure
Program Evaluation
1. The Program Director, Academic Assessment Faculty, staff, preceptors, nutrition
students, and program graduates will be part of the program review.
2. The Program Director will:

a. Review, collect, and keep on file intern rotation evaluations.

b. Review, collect, and keep on file preceptor and facility evaluations.

c. Conduct a survey of immediate past graduates and their employers to determine
entry-level competency of graduates one year following the completion of the
program.

d. Review registration examination scores of program graduates.

Maintain records on file of all evaluations for a five-year period.

f. Use information gathered to discuss recommendations for change at the annual
review meeting at the end of the program year with the Academic Assessment
Faculty.

g. Make modifications to materials and the program based on the evaluations.

Program outcome data is available upon request from Office of Institutional Effectiveness (OIE).

Grievance Policy

Policy

The student has the right to file a grievance if they feel they have not been treated fairly. Itis
important that all students feel that they have been fairly treated and given every opportunity
to discuss their problems in the program. Retaliation will not occur due to filing of a complaint.

Procedure
If a student wishes to file a complaint or grievance against a site director, preceptor, staff
member, or the content or process of an experience, the following steps should be taken:

1. The student should first speak with the site director and preceptor to discuss the
reasons for the complaint or grievance. The preceptor must review the matter with the
student and discuss the next step to be taken. If the grievance is against the preceptor,
then the matter may be brought to the site director and/or program director.

2. If the grievance is not resolved in step 1, the student may appeal to the Site Director.
The Site Director may confer with the Preceptor to discuss and resolve the problem.

3. If these discussions are not adequate to resolve the matter, then the student should
meet with the Program Director. This should be done in a timely manner.
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4. The Program Director will then discuss the situation with the student, the Site Director
and Preceptor.

5. If aresolution cannot be made, the student will either be asked to change site and
preceptor locations if the grievance against the preceptor or site is not conducive to
learning OR they will be asked to leave the program if the student is at fault and cannot
work within the guidelines of the program. A grievance form will be completed
documenting the resolution, if any, and kept in the student’s file.

If a student wishes to file a complaint or grievance against a Pepperdine faculty member the

following steps should be taken:

6. The student should schedule a meeting with the program Director to discuss the
grievance. If the complaint is against the program director, the student should schedule
a meeting with the Dean of the natural science division.

7. The Program director and/or Dean should provide options to the student, including
meeting with the faculty member, to provide a resolution. A grievance form will be
completed documenting the resolution, if any, and kept in the student’s/faculty’s file.

8. Retaliation will not occur due to filing of a complaint.

The Accreditation Council for Education in Nutrition and Dietetics (ACEND) will review
complaints that relate to a program’s compliance with the accreditation standards. ACEND is
interested in the sustained quality and continued improvement of dietetics education programs
but does not intervene on behalf of individuals or act as a court of appeal for individuals in
matters of admission, appointment, promotion, or dismissal of faculty, staff, or interns. A copy
of the accreditation standards and/or ACEND’s policy and procedure for submission of
complaints may be obtained by contacting the Education and Accreditation staff at the Academy
of Nutrition and Dietetics at 120 S. Riverside Plaza, Suite 2190, Chicago, lllinois 60606 or by
calling 1-800-877-1600, extension 4872. Written complaints should be mailed to the Chair,
Accreditation Council for Education in Nutrition and Dietetics at the above address.

Program Withdrawal

Policy

If a student decides to withdrawal from the coordinated program, they will need to schedule a
meeting with the Program Director to discuss whether it will be a permanent withdrawal or a
temporary leave of absence. Refunds of tuition and fees for the program are not available in
accordance with the Seaver College Refund Policy.

Procedure

1. A meeting should be scheduled with the Program Director to discuss reasons for withdrawal.

2. At the meeting the Program Director and student will decide a course of action.

3. If the student decides to withdrawal permanently from the program, they will write a letter
indicating their plan to withdrawal, including reasons, from the program. The student and
Program Director will sign and date the letter to be placed in the student’s file.

4. If the student decides to take a leave of absence, they will write a letter indicating this plan, which
the Program Director and student will sign and date. The student has one year from the time of
withdrawal to re-enroll and complete the remaining supervised hours.

Non-Discrimination Policy

CP Student Handbook Page 22



Pepperdine University does not unlawfully discriminate on the basis of any status or condition
protected by applicable federal or state law in the administration of its educational policies,
admission, financial assistance, employment, or other educational programs or activities.
Students are required to complete training in diversity training during orientation.

Preceptors are provided a resource to complete diversity if their organization does not provide
the training.

Diversity, Equity and Inclusion

Pepperdine University is a Christian university fully committed to diversity, equity, and inclusion.
Our faith cherishes the sacred dignity of every human being and celebrates diversity as a true
representation of God's love and creative expression. The office of student accessibility is
available to all enrolled students for support with academic challenges.

Responsibilities and Roles of the Student, Program Director and Preceptor

Students are expected to follow all policies and procedures and expectations as listed below.
Failure to follow policies and procedures may result in disciplinary action including termination
of the program.

Responsibilities of the CP Student:

1. Students must be familiar with all policies and procedures in this handbook and refer to
them to answer policy and procedure questions.

2. Students need to complete learning experiences, study guides, readings, written
assignments, and projects by due dates and arrive prepared to rotation sites and
classes.

3. Students are expected to be punctual and available through the rotation.

4. Students are expected to behave in a manner consistent with the Academy of Nutrition
and Dietetics Code of Ethics at all times.

5. Students are expected to represent Pepperdine University in an appropriate and
professional manner in both behavior and appearance.

6. Students are expected to maintain confidentiality of all information discussed within
their rotation.

7. Students are expected to communicate with their preceptors and Program Director
throughout each rotation.

8. Students are expected to inform preceptors and the Program Director of any change in
their schedule in a timely manner and to accept program changes that may arise.

9. Students are expected to maintain a positive and hard-working attitude.

10. Students are expected to be active learners, ask questions when needed and seek out
answers to strengthen and broaden their learning experience.

Responsibilities of the Coordinated Program- Program Director:

CP Student Handbook Page 23



1. Serve as arole model and mentor.

2. Orient the student to all aspects of the CP.

3. Provide adequate training of preceptors and coordinate learning experiences and
projects for each rotation.

4. Develop schedules for the program, organize rotations and plan class days.

5. Monitor and evaluate student progress in each rotation.

6. Ensure that all students are meeting Accreditation Council for Education in Nutrition and
Dietetics core competencies.

7. Support and act as an advocate for the student when appropriate.

8. Act as a liaison between the preceptor and student when needed.

9. Develop and enforce policies and procedures.

10. Develop partnerships with outside organizations that strengthen the program.

11. Be involved in Academy of Nutrition and Dietetics (formerly known as the American
Dietetic Association) activities that strengthen the quality of the CP.

12. Maintain the program’s accreditation with the Accreditation Council for Education in
Nutrition and Dietetics (ACEND), formerly known as the Commission on Accreditation
for Dietetics Education (CADE).

13. Maintain a strong program by evaluating the program at a yearly review to ensure
students are receiving training in current dietetics skills.

Responsibilities of the Preceptor in the supervised practice rotations:
1. Be prepared for the intern by reviewing the handbook and activity syllabus, follow-up with
director for clarification or questions.
2. Arrange for an orientation to the facility, staff and rotation on the first day and discuss clear
expectations and due dates of assignments with the intern.
3. Provide regular communication and feedback with the intern, both formally and informally. It is
very important that if you observe the intern not performing as they should that you communicate
this as soon as possible, rather than wait until the formal evaluation time. This allows the intern the
opportunity to adjust and fix the behavior with adequate time.
4. Be a role model in your profession by demonstrating skills and behaviors to the intern and assist
the intern with time management and professional development.
5. Treat all students with equality and fairness with an awareness of implicit bias.
6. Provide clear guidelines. As professionals with experience in the field, we often forget where we
were as an intern. What may seem obvious to an experienced practitioner is often not the case with
the intern. Many interns are not aware of their strengths and weaknesses at the beginning of the
supervised practice. Clear guidelines should include the ground rules for the facility — arrival time,
departure time, professional conduct and dress, use of cell phones, communication with preceptor,
etc. Please define your expectations with the intern from the beginning to avoid having to deal with
issues later.
7. Be aresource for interns. The interns often share that what they appreciate most is hearing from
the preceptor how they grew in their field and the journey from student to professional. You are a
wonderful resource to an intern entering the profession of nutrition and dietetics.

The supervised practice experience is the bridge from a student being a somewhat passive learner
in a classroom to an active learner and participant in the professional workplace. This learning
curve is different for each intern and the goal is to see growth and change so that the intern moves
from a novice to competent in nutrition knowledge.
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Patience, guidance and communication is essential for the intern to move from acquiring
knowledge (undergraduate degree) to application of the knowledge (supervised practice). You, the
preceptor, play a key role in assisting the intern on this growth curve.

Preceptor Training

Preceptors will be provided with an updated Preceptor handbook and rotation syllabi each year,
which includes the student policies and learning expectations. We ask you to review the preceptor
handbook and the rotation syllabus and follow-up with the director with any questions. This
handbook will allow you to have knowledge of the expectations of the interns and the role of each
member of the team.

In addition, CDR (Commission on Dietetic Registration) provides a free online preceptor training. Itis
a very valuable tool to assist in preparing to work with interns. The course is self-paced and provides
8 CPEUs when completed. To access the course go to https://www.eatrightpro.org/acend/acend-
training-and-volunteer-opportunities/preceptors-and-mentors/preceptor-training-program

Implicit Bias Training

In order to help students develop an awareness of their personal implicit bias prior to their
supervised practice experiences, they complete implicit bias training during orientation. We ask that
preceptors consider completing the training as well if not offered in their own workplace.

The Implicit Association Test (IAT) measures attitudes and beliefs that people may be unwilling or
unable to report.

Link to tests: https://implicit.harvard.edu/implicit/takeatest.html
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APPENDICES

Appendix A
Core Competency Statements for the Supervised Practice Program of Entry-Level Dietitian
Education Programs

The Accreditation Council for Education in Nutrition and Dietetics of the Academy of Nutrition
and Dietetics (ACEND) has identified core competencies that all dietetic interns must
demonstrate during the supervised practice experience. The competency statements are
provided for your reference. The core competencies are distributed throughout your learning
experiences in both the supervised training hours, as well as the courses you complete on
campus. These competencies will ensure that students enrolled in the Pepperdine coordinated
program have learning experiences reflecting the breadth of dietetics practice. The core
competencies provide the broad learning base of diverse experiences necessary for a future
career in dietetics.

Learning Outcomes/Competencies for the RDN
Scientific and Evidence Base of Practice: integration of scientific information and research into practice.
Upon completion of the program, graduates are able to:
CRDN 1.1
Select indicators of program quality and/or customer service and measure achievement of objectives.
CRDN 1.2
Evaluate research and apply evidence-based guidelines, systematic reviews and scientific literature in
nutrition and dietetic practice.
CRDN 1.3
Justify programs, products, services and care using appropriate evidence or data.
CRDN 1.4
Conduct projects using appropriate research or quality improvement methods, ethical procedures and
data analysis utilizing current and/or new technologies.
CRDN 1.5
Incorporate critical-thinking skills in overall practice.

Professional Practice Expectations: beliefs, values, attitudes and behaviors for the nutrition and
professional dietetics practitioner level of practice.

Upon completion of the program graduates are able to:

CRDN 2.1

Practice in compliance with current federal regulations and state statutes and rules, as applicable and in
accordance with accreditation standards and the Scope of Practice for the Registered Dietitian
Nutritionist, Standards of Practice, Standards of Professional Performance, and Code of Ethics for the
Profession of Nutrition and Dietetics.

CRDN 2.2

Demonstrate professional writing skills in preparing professional communications.

CRDN 2.3

Demonstrate active participation, teamwork and contributions in group settings.

CRDN 2.4

Function as a member of interprofessional teams.

CRDN 2.5

Work collaboratively with NDTRs and/or support personnel in other disciplines.

CRDN 2.6

Refer clients and patients to other professionals and services when needs are beyond individual scope of
practice.
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CRDN 2.7
Apply change management strategies to achieve desired outcomes.

CRDN 2.8
Demonstrate negotiation skills.
CRDN 2.9

Actively contribute to nutrition and dietetics professional and community organizations.
CRDN 2.10
Demonstrate professional attributes in all areas of practice.

CRDN 2.11

Show cultural humility in interactions with colleagues, staff, clients, patients and the public
CRDN 2.12

Implement culturally sensitive strategies to address cultural biases and differences.

CRDN 2.13

Advocate for local, state or national legislative and regulatory issues or policies impacting the nutrition
and dietetics profession.

Clinical and Client Services: development and delivery of information, products and services to
individuals, groups and populations. to individuals, groups and populations.

Upon completion of the program graduates are able to:

CRDN 3.1

Perform Medical Nutrition Therapy by utilizing the Nutrition Care Process including use of standardized
nutrition terminology as part of the clinical workflow elements for individuals, groups and populations of
differing ages and health status, in a variety of settings.

CRDN 3.2

Conduct nutrition focused physical exams.

CRDN 3.3

Perform routine health screening assessments including measuring blood pressure, conducting waived
point-of-care laboratory testing (such as blood glucose or cholesterol), recommending and/or initiating
nutrition-related pharmacotherapy plans (such as modifications to bowel regimens, carbohydrate to
insulin ratio, B12 or iron supplementation)

CRDN 3.4

Provide instruction to client/patients for self-monitoring blood glucose, considering diabetes medication
and medical nutrition therapy plan.

CRDN 3.5

Explain the steps involved and observe the placement of nasogastric or nasoenteric feeding tubes; if
available, assist in the process of placing nasogastric or nasoenteric feeding tubes.

CRDN 3.6

Conduct a swallow screen and refer to the appropriate health care professional for full swallow evaluation
when needed.

CRDN 3.7

Demonstrate effective communication and documentation skills for clinical and client services in a variety
of formats and settings, which include telehealth and other information technologies and digital media.

CRDN 3.8
Design, implement and evaluate presentations to a target audience.
CRDN 3.9

Develop nutrition education materials that are culturally and age appropriate and designed for the
literacy level of the audience.

CRDN 3.10

Use effective education and counseling skills to facilitate behavior change.
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CRDN 3.11

Develop and deliver products, programs or services that promote consumer health, wellness and lifestyle
management.

CRDN 3.12
Deliver respectful, science-based answers to client/patient questions concerning emerging trends.
CRDN 3.13

Coordinate procurement, production, distribution and service of goods and services, demonstrating and
promoting responsible use of resources.

CRDN 3.14

Develop and evaluate recipes, formulas and menus for acceptability and affordability that accommodate
the cultural diversity and health needs of various populations, groups and individuals.

Practice Management and Use of Resources: strategic application of principles of management and
systems in the provision of services to individuals and organizations.

Upon completion of the program graduates are able to:

CRDN 4.1

Participate in management functions of human resources (such as hiring, training and scheduling).
CRDN 4.2

Perform management functions related to safety, security and sanitation that affect employees,
customers, patients, facilities and food.

CRDN 4.3

Conduct clinical and customer service quality management activities (such as quality improvement or
quality assurance projects).

CRDN 4.4

Use current information technologies to develop, manage and disseminate nutrition information and
data.

CRDN 4.5

Analyze quality, financial and productivity data for use in planning.

CRDN 4.6

Propose and use procedures as appropriate to the practice setting to promote sustainability, reduce
waste and protect the environment.

CRDN 4.7

Conduct feasibility studies for products, programs or services with consideration of costs and benefits.
CRDN 4.8

Develop a plan to provide or develop a product, program or service that includes a budget, staffing needs,
equipment and supplies.

CRDN 4.9

Engage in the process for coding and billing for nutrition and dietetics services to obtain reimbursement
from public or private payers, fee-for-service and value-based payment systems.
CRDN 4.10

Analyze risk in nutrition and dietetics practice (such as risks to achieving set goals, and objectives, risk
management plan, or risk due to clinical liability or foodborne iliness).
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Domain 5. Leadership and Career Management: Skills, strengths, knowledge and experience relevant to
leadership potential and professional growth for the nutrition and dietetics practitioner.

Upon completion of the program graduates are able to:

CRDN 5.1

Perform self-assessment that includes awareness in terms of learning and leadership styles and cultural
orientation and develop goals for self-improvement.

CRDN 5.2

Identify and articulate one’s skills, strengths, knowledge and experiences relevant to the position desired
and career goals.

CRDN 5.3

Prepare a plan for professional development according to Commission on Dietetic Registration guidelines.
CRDN 5.4

Advocate for opportunities in the professional settings (such as asking for responsibility, practicing
negotiating a salary or wage or asking for a promotion).

CRDN 5.5

Demonstrate the ability to resolve conflict.

CRDN 5.6

Promote team involvement and recognize the skills of each member.

CRDN 5.7

Mentor others.

CRDN 5.8

Identify and articulate the value of precepting.
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Pepperdine University Required CP Graduate Curriculum

APPENDIX B

Pepperdine University M.S. in Nutrition & Health Science
Supervised practice experience hours (1048)

Year 4 (Undergrad Senior year)

Dual credit courses — those which count for both the BS and MS degree are in bold.

FALL Semester

SPRING Semester

SUMMER- May

NUTR 440L/540L (4)—Public Health
Nutrition

NUTR 441/541L (4)—Advanced PH Nutrition

NUTR 610 Supervised Practice &
Professionalism Seminar | (3)

NUTR 510 (3)—Capstone project |
(MS only students)

NUTR 460/560 (3)—Therapeutic Nutrition for
Individuals

Science

NUTR 550 (3) Current Topics in
Nutrition, Dietetics and Health

NUTR 511 (3)— Capstone Project Il (MS only)

Total Units =7

Total Units = 10

Total Units =6

Year 5

FALL Semester

SPRING Semester

SUMMER- May

NUTR 530 (3) Advanced Metabolism &
Nutrigenomics Theory

NUTR 513 (3) Culture & Cuisine

NUTR 613 Supervised Practice &
Professionalism Seminar IV (3)

NUTR 520 (3)—Counseling, Education &
Health Behavior

NUTR 580 (3) Principles of Weight
Management and Obesity

NUTR 611 Supervised Practice and
Professionalism Seminar Il (3)

NUTR 612 Supervised Practice and
Professionalism Seminar Il (3)

Total Units =9 Total Units =9 Total Units =3

LIST OF COURSES
DUAL BS/MS CLASSES (in year 4) — 11 units
NUTR 440L/540L (4)—Public Health NUTR
NUTR 441/541L (4)—Advanced Public Health NUTR
NUTR 460/560 (3)— Therapeutic Nutrition for Individuals
MS ONLY CLASSES- years 4/5- 33 units
NUTR 510 (3)—Capstone project Part 1 YEAR 4
NUTR 511 (3)—Capstone project Part 2 YEAR 4
NUTR 513 (3)—Culture & Cuisine YEAR 5

e Can substitute for (NUTR 370/570) if students do the Kenya IP program
NUTR 520 (3)—Counseling, Education & Health Behavior Theory YEAR 5
NUTR 530 (3)—Advanced Metabolism and Nutrigenomics YEAR 5
NUTR 550 (3) - Current Topics in Nutrition, Dietetics and Health Science YEARS
NUTR 580 (3)—Principles of Weight Management and Obesity YEAR 5
NUTR 610 (3)—Supervised Practice I/Professionalism Seminar YEAR 5
NUTR 611 (3)—Supervised Practice Il/Professionalism Seminar YEAR 5
NUTR 612 (3)—Supervised Practice Ill/Professionalism Seminar YEAR 5
NUTR 613 (3)—Supervised Practice IV/Professionalism Seminar YEAR 5

TOTAL: 33 UNITS
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APPENDIX C
Preceptor and Facility Selection for Supervised Practice Hours
Minimum requirements of the preceptors include:

1. All preceptors, outside of the Institutional Foodservice Management rotation, must be a
Registered Dietitian or other qualified professional as determined by the CP Director.

2. Preceptor must be able to document how they maintain qualifications to be a preceptor
(can include: continuing education, research, degree coursework, maintenance of
professional certificates, described employer verification of competency, teaching, etc.) and
provide an updated resume to the director.

3. Preceptor must have adequate time to provide required supervision of the participant.

4. Lead preceptor must be able to oversee the intern’s work and hours and maintain
appropriate contact with the CP Director and the participant.

Preceptor Training

Preceptors will be provided with an updated Preceptor handbook and rotation syllabi each year,
which includes the student policies and learning expectations. We ask they review the preceptor
handbook and the rotation syllabus and follow-up with the director with any questions. This
handbook allows the preceptor to have knowledge of the expectations of the interns and the
role of each member of the team.

We highly recommend each preceptor review the syllabus and forms associated with their
rotation and review with the director in person or over the phone prior to hosting an intern.

In addition, CDR (Commission on Dietetic Registration) provides a free online preceptor training.
It is a very valuable tool to assist in preparing to work with interns.

The course is self-paced and provides 8 CPEUs when completed.

To access the course go to https://www.cdrnet.org/news/online-dietetics-preceptor-training-
course-free-of-charge

Implicit Bias Training

In order to help students develop an awareness of their personal implicit bias prior to their
supervised practice experiences, they complete implicit bias training during orientation. We ask
that preceptors consider completing the training as well if not offered in their own workplace.
The Implicit Association Test (IAT) measures attitudes and beliefs that people may be unwilling
or unable to report.

Link to tests: https://implicit.harvard.edu/implicit/takeatest.html

Minimum requirements of the sponsoring facilities include:

¢ All clinical facilities must be accredited by the Joint Commission or the state.

¢ All facilities must have a preceptor on site that is available as a point of contact for the student
and program director

o Affiliation agreements must be in place for all rotations, regardless of length, unless the
rotation occurs on the Pepperdine campus.

¢ Interns may be placed in facilities up to 60 miles from the Pepperdine, Malibu campus.

¢ Although intern preferences will be considered, they cannot always be accommodated.
¢ Evaluation of sites and preceptors will occur via intern evaluations at the end of the rotation
and reviewed annually in order to determine if the program will continue with the site
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APPENDIX D
COVID-19 Guidelines
(When required)
(Due to ongoing changes to recommendations and protocols, these may be updated as needed)

The supervised practice program requires interns to be onsite for their supervised hours, and
best practices should always be followed. Interns should follow the guidelines provided by
Pepperdine University, as well as the guidelines at each rotation facility.

1.The COVID-19 vaccine may be required (fully vaccinated — two doses (one with J&]J) plus
booster). Currently this is a requirement of most of the facilities in order to limit exposure to
patients and clients. Be aware the requirement of doses may change throughout the year.

2.Best practices requires that Interns should monitor their daily body temperature prior to
beginning their rotation and record it on the log form provided. Any temperature ABOVE 100.0 F
(100.4 F is considered a fever) should be reported to the director, preceptor and student health
center and the intern should not attend their rotation.

3.Interns should monitor daily symptoms of illness such as fever or chills, cough, shortness of
breath or difficulty breathing, unusual fatigue, muscle or body aches, headache, new loss of
taste or smell, sore throat, congestion or runny nose, nausea or vomiting and diarrhea.
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html

4.Should you experience any onset of symptoms, please report them to the director and site
preceptor and do not go into your rotation. A COVID test will be required to return to the
rotation and all missed hours will be required to be made up.

5.In rotations where there will be direct patient contact, interns should follow the best practices
provided below and/or facility guidelines:

a) Interns are required to wear protective facemasks at all times, the only exception is
when eating or drinking.

b) Interns are to wear gloves when completing the NFPE on ALL patients.

c¢) Interns should not perform NFPE on patients with respiratory symptoms.

d) Interns should distance themselves approximately 6 feet when speaking with patients
and colleagues, unless performing a NFPE on a non-respiratory patient.

e) Interns should wash their hands frequently and in between each patient visit.

f) Interns should follow all safety requirements mandated by the rotation facility.

The safety, health and well-being of our interns is our priority. Please speak with the program
director should you have any questions or concerns while in your supervised practice rotations.
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APPENDIX E
SAMPLE AFFILIATION AGREEMENTS

AFFILIATION AGREEMENT
BETWEEN
Pepperdine University
and
FACILITY
This Affiliation Agreement is entered into between the Nutritional Science Coordinated Program
(CP) located at Pepperdine University in the Natural Science Department at Seaver College and
FACILITY (The Affiliated Facility) located in CITY, California.
PURPOSE
Pepperdine University has a supervised training program for educating students to meet the
qualifications for practice in the profession of Dietetics and desires the assistance of the
Affiliated Facility in providing a supervised experience to the students and is willing to assist by
providing a supervised experience to the students enrolled in the program.
Therefore, it is mutually agreed by and between such parties that:
RIGHTS AND OBLIGATIONS
1. The University and the Affiliated Facility shall cooperate to provide supervised
experience to students of the University enrolled in the Coordinated Program.

2. Both parties agree that there shall be no discrimination on the basis of marital status,
race, color, sex, age, religion, sexual orientation, gender identity, disability, national origin or
status as a US Veteran pertaining to any experiences during the supervised training program.

3. Students are not employees of Pepperdine University or the Affiliated Facility and are
not entitled to any employee benefits or compensation of either party, which includes not
providing Worker’s Compensation coverage.

4, Both parties will instruct their respective faculty, staff and participating student(s) to
maintain confidentiality of student and patient information as required by law, including the
Family Education Rights and Privacy Act (FERPA) and the Health Insurance Portability
Accountability ACT (HIPPA) and by policies and procedures of Pepperdine University and the
Affiliated Facility.

5. The objective of the Affiliated Facility training shall be to create awareness in the
students of the activities within the Affiliated Facility and to have the students gain experience
in such activities.

6. The experience for students in the supervised training shall occur during the summer,
fall, and/or spring semesters as follows:
a. Maximum of student(s) shall be assigned to the Affiliated Facility at any
one time for experience any given semester.
b. The length of the time the student(s) will be assigned to the Affiliated Facility

shall be mutually agreed to by the University and the Affiliated Facility prior to the
student's arrival at the Affiliated Facility.
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7. During the supervised experience, the student shall be under the Direction of a
University staff member/s. The University staff member/s shall:

a. Coordinate the program with the Affiliated Facility

b. Complete program planning one (1) month prior to beginning of rotation,
including schedule and name(s) of participating student(s).

C. Visit the Affiliated Facility (if needed) to observe students and discuss students’
performance with staff members.

d. Evaluate student progress with the preceptor.

e. Determine grades reflecting the student’s level of performance based upon:
Evaluations and input from the Affiliated-Facility staff and University methods of
evaluation/observation.

8. The students shall undergo a health examination and/or supply any health documents
which the Affiliated Facility may require, including vaccination records, if required.

9. Any materials loaned to the student by the Affiliated Facility must be returned in
satisfactory condition to the Affiliated Facility or replacement costs will be charged to
the student.

10. Responsibilities of students in the program are to:

a. Recognize the uniqueness of the Affiliated Facility experience and be prepared
to meet time demands of the experience, exclusive of special projects and
planning sessions.

b. Observe and adhere to policies and procedures of the Affiliated Facility as
though employed there.

C. Assume responsibility for one’s own progress, i.e., extra student or time spent if
lacking skills or knowledge in certain areas. The Didactic component is the
instructional time; whereas, the time in Affiliated Facility is for practicing a
composite set of skills.

d. Use mistakes and constructive criticism to learn.

e. Arrange consultations and/or evaluations with Affiliated Facility and/or
University staff at mutually agreed upon times.

f. Realize and accept that each student has divergent capabilities in combining the
related skills and knowledge that are being acquired; therefore, each student
shall progress at their own rate.

g. Do not remove any materials from the Affiliated Facility without prior approval
of the facility.

h. Report any absenteeism to the Affiliated Facility and university staff prior to
scheduled time for arrival.

i Maintain the confidentiality of all Affiliated-Facility clients.

j. The intern shall carry personal professional liability insurance coverage in
amounts not less than one million dollars (51,000,000.00) per occurrence and
three million dollars ($3,000,000.00) annual aggregate.

k. The intern shall carry personal medical coverage for the length of the program

and is responsible for all medical costs while in the program.
The intern will complete a background check and fingerprinting prior to
beginning the program kept on record with the program Director.
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11. Responsibilities of Affiliated-Facility staff members in the program are to:

a.

b.
C.
d

Be a role model for students.

Receive orientation to the intern’s particular area of responsibility.

Observe intern in performance of his/her duties.

Provide supervised experiences to intern in areas as defined by the rotation
objectives.

Provide selected duties to intern which require minimum levels of supervision
after achieving specified level(s) of knowledge, skill, and judgment, as agreed
upon by Affiliated-Facility & University staff.

Intern does not replace any full-time staff work responsibilities, unless related
to activities to meet supervised practice responsibilities.

Assist in the evaluation process of the student. Appropriate evaluation tools
may be, but are not limited to:

1. evaluation forms.
2. documentation of effective improvable incidents.
3. weekly or biweekly formal consultations.

Assist the university staff members in presenting formal evaluations made by
the Affiliated Facility, to the student.

EFFECTIVE DATE
1. This Agreement shall become effective on DATE and will remain in effect for TERM.
2. This Affiliation Agreement may be revised or modified by mutual consent of the contracting

parties.

3. This Affiliation Agreement will be terminated 90 days after a written notice to the individual,
as identified below, by registered mail from either party. Any student currently placed with an
affiliated facility shall be permitted to complete the placement unless the student is personally
responsible for the reason termination is requested.
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their
respective authorized officers as of the day, month, and year first above.

FACILITY Pepperdine Nutritional Science Coordinated
Program

By: By:

Signature

Name: Name: Sunnie DelLano, DHPE, RDN

Title: Title: Director, Coordinated Program
Pepperdine University

Date: Date:

Mailing address:

Mailing address:

Pepperdine University

Natural Science Division
Nutritional Science Department
24255 Pacific Coast Highway
Malibu, CA 90263
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APPENDIX E
CLINICAL AFFILIATION AGREEMENT
WITH
PEPPERDINE UNIVERSITY

This Clinical Affiliation Agreement (“Agreement”), is entered into by and between Pepperdine
University, a California, non-profit public benefit corporation, located at 24255 Pacific Coast
Highway, Malibu, CA 90263 (“University”) and (“Facility”).
Desiring to establish in writing the terms and respective responsibilities of the two institutions in
that the Facility will serve as the clinical laboratory for the University’s students, for such
programs, in such number and at such time as the parties mutually agree, University and Facility
agree to the following:

PURPOSE

University has programs in the health sciences and related areas (“Program(s)”) through which
University provides its students academic experience and access to clinical experience. University
desires for Facility to provide certain students of University with clinical experience through
Facility's clinical facilities, and Facility is willing to provide such experience. It is the parties’ intent
that this agreement is for the benefit of the public and that entering into this agreement does not
trigger any compliance or reporting obligation on the part of the University. This agreement does
not in any way enlarge the University’s obligations under federal or state law regulation.

1.0 RESPONSIBILITIES OF UNIVERSITY

University shall:

a) plan the educational activities for the Program’s clinical experience at Facility after
consultation with and approval by Facility.

b) provide qualified faculty at University to teach the prerequisite core curriculum and
support courses in the Program.

c) provide administrative functions for each student in the Program which are the same
functions as provided all other students at University.

d) provide a faculty member to be available for consultation while students are at Facility to
serve as a liaison for students participating in the Program. The faculty member will (i) be
currently licensed and certified by the respective board of authority, (ii) be clinically
competent; and (iii) carry liability insurance and provide evidence of same to Facility.

e) instruct students to abide by Facility’s patient care policies and guidelines. Information
regarding Facility’s applicable policies and guidelines will be available at the time of
student orientation at Facility.

f) if applicable, provide Facility with the appropriate forms to be used in evaluating the
performance of students in the program.
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g) instruct students to comply with the regulatory and accreditation standards provided by
the Facility at the time of student orientation at Facility.

h) provide information to each student on the Hepatitis B vaccine, its efficacy, safety,
method of administration and benefits of being vaccinated and suggest that students be
vaccinated for Hepatitis B.

i) inform students of the requirement to have been tested for tuberculosis within one (1)
year of commencement of the Program and to be tested at least annually while
participating in the Program. (The student shall provide evidence of such testing and the
results to Facility upon arriving at Facility.)

j) inform students of the requirement to have been instructed in Standard Precautions
recommended by the Centers for Disease Control and Prevention (CDC) and to be
currently certified in Basic Life Support (“BLS”) cardiopulmonary resuscitation prior to any
student’s arriving at Facility. Student shall be required to provide evidence of such
confirmation to Facility prior to any student’s arriving at Facility and upon request of
Facility thereafter.

k) provide proof of professional liability insurance covering students placed at the Facility in
the amounts of one million dollars ($1,000,000) per occurrence and three million dollars
($3,000,000) annual aggregate prior to beginning the clinical assighment at Facility and
upon request of Facility thereafter. Such insurance shall be evidenced by a Certificate of
Insurance issued by an insurance company acceptable to Facility.

I) provide a letter to Facility, at least one month prior to students arriving at Facility,
detailing the needs of the students, names of students and supervising faculty member,
and length and dates of clinical experience.

m) consider promptly any complaints made by Facility against a student and participate in
joint problem solving. Patient safety and welfare shall be the primary concern. The Facility
reserves the right to require the removal from and/or deny access to its Facility to any
student whose professional and/or social conduct is determined to be destructive to the
well-being of the Facility. Such action will be reported immediately to the Director of the
respective graduate program at University. Student issues will be documented by the
Facility and provided to the designated Faculty member and/or other representative of
University. Facility, in its reasonable discretion, may require permanent withdrawal of any
student from Facility at any time. Records relating to any student conduct shall be
considered educational records under FERPA and shall be treated accordingly.

n) provide a criminal background check before the student arrives at the Facility.
o) inform each student and University faculty member of the requirement to, at all times

while at Facility, wear a name tag, badge, or other identifying label that clearly states the
student or faculty member’s identity and the name of University.
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2.0 RESPONSIBILITIES OF FACILITY

Facility shall:

a) provide cooperation to promote success of the Program.

b) provide equipment and supplies which are necessary for patient treatment at Facility.

c) provide work space for students at the Facility.

d) as available, provide suitable clinical experience situations as prescribed by the
curriculum provided by University.

e) provide clinical teaching and supervision of agreed upon number of students in the
Program according to the requirements of the accreditor(s) and University as detailed in
documentation provided by the University to the Facility.

f) formally evaluate performance of students in the Program using the method(s) provided
by University and following the instructions provided by the University to the Facility.

g) retain full responsibility for the care of patients and will maintain administrative and
professional supervision of students, insofar as their presence affects the operation of
the hospital and/or the direct or indirect care of patients.

h) assure that facility staff are sufficient in number and quality to ensure safe and
continuous health care services to patients.

i) provide a description of the responsibilities of faculty assigned to the facility and utilized
by the program.

j) reserve the right to determine the manner in which its equipment shall be operated.

k) provide access to acute emergency care at student’s expense in the event of an accident
or injury to a student on Facility’s campus.

1) provide the students with an emergency response plan which is designed to address
the personal safety and security of students in the event of a fire, earthquake or other
disaster.

m) provide for the physical and emotional safety of the student’s clinical experience.

n) notify University if a student terminates before the agreed upon termination date.

o) notify University and student of change of address, phone, ownership, or any other
status that may affect the student’s participation in the Program.

p) provide provisions to ensure continuing communication between the facility and the

University.
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q) any student provided to Facility will submit to a drug test at request of Facility.

r) provide the necessary staff time for the orientation of the University faculty to the Facility
(including assigned patient care areas), its policies and procedures.

s) Facility will obtain and maintain throughout the term of this Agreement or any renewal
thereof, professional liability coverage, insuring its personnel for any claims and/or
damages resulting from the rendering or failure to render services by Facility, its
employees, agents or servants with limits of liability coverage of not less than $3,000,000
per occurrence and $3,000,000 annual aggregate. Such Insurance shall not contain any
limitations/exclusions specifically with respect to coverage for participants or for sexual
abuse, harassment or molestation. Upon request, Facility will furnish the University with
a certificate of insurance prior to commencement of this Agreement. Such certificate shall
provide that the aforementioned coverage cannot be materially altered or canceled
without at least thirty (30) days written notice received by the University. Failure of
Facility to obtain and maintain such coverage shall be grounds for immediate termination
of this Agreement. Facility shall appropriately disclose to contracted insurance companies
that unlicensed student trainees are providing health services to Facility’s clients.

t) furnish the University with a complete set of all rules and regulations of the Facility
pertinent to the services to be performed and the activities to be conducted hereunder,
together, with all amendments, deletions, and revisions thereof, and supply and explain
this same information to students during orientation at Facility.

u) provide access to a conference room or rooms for use by the University in conjunction
with the laboratory and clinical education experience at mutually agreed upon times.

v) provide an opportunity for faculty members to develop and/or maintain clinical
experience in a manner or capacity approved by the Facility.

w) permit faculty members to conduct and/or participate in clinical research that is
approved by the Facility and the University.

X) provide opportunities for the faculty members to discuss matters of mutual concern.

y) Facility acknowledges and agrees that the information provided by University or others
on behalf of University, that directly relates to any University student, including, but
without limitation, academic information (e.g., coursework, grades, degrees earned,
performance in other external rotations); professional information, (e.g., licenses
obtained, suspension, revocation); training and/or certifications (e.g., CPR,
OSHA/Bloodborne pathogen); health information (e.g., Hepatitis, TB Testing); health and
other insurance information and, the results of any criminal background check and/or
drug testing/treatment information, hereinafter (“student information”) is protected by
the Family Educational Rights and Privacy Act (FERPA). Facility represents and certifies
that it will (1) protect the confidentiality of all student information; and will not, except
with the written consent of the student, (2) use student information for any purpose
other than to carry out the purposes of this agreement; or (3) disclose student
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information except to authorized individuals within its organization who have a
legitimate need to know student information in order to carry out the purposes of this
agreement.

Each party certifies that, to its knowledge, neither it nor any of its students, employees,
agents or assigns participating in the clinical affiliation program or performing services
under this Agreement have been disqualified from participation in any federal or state
health care program and that, to the best of its knowledge, information and belief, no
proceedings have been initiated or are pending for their disqualification from any
federal or state health care program. Each party agrees to notify the other party
immediately in writing in the event any proceedings, inquiries and/or disciplinary action
is commenced against the Affiliate or its students, faculty, employees or agents.

3.0 RESPONSIBILITIES OF UNIVERSITY AND FACILITY

University and Facility shall:

a)

b)

d)

e)

f)

agree upon the number of students to be placed in Facility for clinical rotations prior to
the beginning of each semester in which students are assigned to and accepted by Facility.

understand there will be no exchange of monies between the University and the Facility
for this Program.

revise or modify this Agreement in writing if both parties agree to the revisions or
modifications.

comply with all applicable federal and state laws, rules and regulations.

neither the University nor Facility will make monetary compensation to the other for use
of the facility or for the service performed hereunder.

Facility certifies that no University employee or official, and no family members of a
University employee or official, will receive a benefit from this Agreement, except as has
been previously disclosed, in writing to the University.

g) Facility and University (hereinafter referred to as the “indemnifying parties”) shall

indemnify and hold harmless, and will, upon one another’s request, defend one another
and each of its governing board members, regents, attorneys, affiliates, officers, partners,
directors, director’s agents, faculty, staff, employees, contractors, insurers, or volunteers
from and against any and all liabilities, costs and expenses (including, without limitation,
attorneys fees) that the indemnified party may suffer, sustain or become subject to as a
result of any misrepresentation or breach of warranty, covenant or agreement of either
or both of the indemnifying parties contained herein or either or both of the indemnifying
parties’” omissions, gross negligence, or willful misconduct in performance of its
obligations under this agreement.

CP Student Handbook Page 41



h) Neither party shall be responsible for personal injury or property damage except for those
that each party would be responsible for under prevailing law in the absence of this
Agreement.

4.0 TERM AND TERMINATION

This Agreement shall be in effect for a three (3) year term beginning
and ending
unless sooner terminated as provided herein. At the end of the first term, and each
subsequent term thereafter, this Agreement shall automatically renew for successive three-
year terms unless either Party has provided written notice of non-renewal to the other party
at least ninety (90) days prior to the end of the term. Such notice must be provided via
certified mail, return receipt requested.

This Agreement may also be terminated by either party without cause upon ninety (90) days’
written notice to the other party by certified mail, return receipt requested.

No termination shall take effect until all Students participating in a clinical experience at the
time of notice of termination or who are already scheduled to participate in a clinical
experience shall have been given the opportunity to complete the then-current Program
rotation or previously scheduled clinical assignment.

5.0 NOTICE

Any notice, request or other communication required to be delivered under this Agreement
shall be in writing and shall be deemed to have been given or made if delivered personally, or
by overnight delivery service, by United States mail, to the parties at the following addresses,
or at such other addresses as shall be specified in writing by either of the parties to the other
in accordance with the terms and conditions of this subsection:
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If to Facility: [name of facility]
Attn: [name of direct contact]
[address line 1]
[address line 2]

If to University: Pepperdine University
Attn: [name of direct contact]
24255 Pacific Coast Highway
Malibu, CA 20963

6.0 STATUS OF STUDENTS AND FACULTY

University and Facility understand and agree that while faculty and students are
participating in the Program, faculty and students are not employees of Facility. Accordingly,
faculty and students are not entitled to any of the rights or benefits established for Facility's
employees, such as salary, vacation, sick leave with pay, paid holidays, insurance, and/or
worker's compensation coverage. Under no circumstances is any student or faculty member
or instructor to be considered an agent or employee of the Facility.

7.0 MISCELLANEOUS

7.1 Non-discrimination. University and Facility shall not unlawfully discriminate in their
respective performance of this Agreement.

7.2 Entire Agreement. This Agreement constitutes the entire agreement between the parties
and supersedes any and all prior and contemporaneous oral or written understandings.
This Agreement may not be altered, amended or modified except by a written document
executed by both parties.

7.3 Governing Law. This Agreement shall be governed by, construed and enforced in
accordance with the substantive laws of the State of California, without giving effect to
principles of conflicts of law.-The prevailing party in any action to enforce or interpret this
agreement shall be entitled to recover costs and expenses including, without limitation,
attorney’s fees, including fees and costs of corporate staff counsel.

7.4 Severability. Should any clause or provision of this Agreement be held or ruled
unenforceable or ineffective by a court of law or an arbitrator, such a ruling will in no way
affect the validity or the enforceability of any other clause or provision contained herein.

7.5 Waiver. No waiver by University or Facility of any breach of any term, provision or
condition contained in this Agreement, or the failure to insist upon strict performance
thereof shall be deemed to be a waiver of such term, provision or condition as to any
subsequent breach thereof or a waiver of any other term, provision or condition
contained in this Agreement. The exercise of any right or remedy hereunder shall not be
deemed to preclude or affect the exercise of any other right or remedy provided herein.

7.6 Confidentiality. University acknowledges that the intent of federal and state privacy laws
is to assure that Confidential Information will remain confidential and will be used only
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by those with appropriate authority as necessary to fulfill the purpose of this Agreement.
University acknowledges that students, faculty and other University representatives may
access Confidential Information during the performance of their function under this
Agreement. As such, University represents and warrants that its agents, employees and
representatives (collectively hereinafter “Representatives”) will maintain such
information as confidential and will not disclose such information to third parties or other
Representatives of University, who do not require the information in order to fulfill this
Agreement, except as permitted by law or order of the court. Should University, through
its Representatives, for any reason otherwise disclose the information, University will
immediately notify Facility. University warrants that it will train all Representatives
concerning this provision of the Agreement.

7.7 Confidential information and FERPA. Facility acknowledges and agrees that the
information provided by University or others on behalf of University, that directly relates
to any University student, including, but without limitation, academic information (e.g.,
coursework, grades, degrees earned, performance in other external rotations);
professional information, (e.g., licenses obtained, suspension, revocation); training
and/or certifications (e.g., CPR, OSHA/Bloodborne pathogen); health information (e.g.,
Hepatitis, TB Testing, vaccine status); health and other insurance information and, the
results of any criminal background check and/or drug testing/treatment information,
hereinafter (“student information”) is protected by the Family Educational Rights and
Privacy Act (FERPA) as well as relevant California law in some cases. Facility represents
and certifies that it will (1) protect the confidentiality of all student information; and will
not, except with the written consent of the student, (2) use student information for any
purpose other than to carry out the purposes of this agreement; or (3) disclose student
information except to authorized individuals within its organization who have a legitimate
need to know student information in order to carry out the purposes of this agreement.

7.8 HIPAA. The parties agree that:

(a) the Facility is a covered entity for purposes of the Health Insurance Portability and
Accountability Act (HIPAA) and subject to 45 CFR Parts 160 and 164 (“the HIPAA
Privacy Regulation”);

(b) tothe extent that University students are participating in the Program [and University
faculty members are providing supervision at the Facility as part of the Program], such
students [and faculty members] shall:

1. be considered part of the Facility’s workforce for HIPAA compliance purposes in
accordance with 45 CFR 164.103, but shall not be construed to be employees of
the Facility;

2. receive training by the Facility on, and subject to compliance with, all of Facility’s
privacy policies adopted pursuant to the Regulations; and

3. agree not disclose to any unauthorized recipient any Protected Health
Information, as that term is defined by 45 CFR 160.103, which a student accessed
through Program participation [or a faculty member accessed through the
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provision of supervision at the Facility] that has not first been de-identified as
provided in 45 CFR 164.514(a).

(c) University will never access or request to access any Protected Health Information
held or collected by or on behalf of the Facility, from a student [or faculty member]
who is acting as part of the Facility’s workforce as set forth in Section 15(b) of this
Agreement or any other source, that has not first been de-identified as provided in
45 CFR 164.541(a); and

(d) No services are being provided to the Facility by the University pursuant to this
agreement and therefore this agreement does not create a “business associate”
relationship as that term is defined in 45 CFR 160.103.

The parties have indicated their agreement by having their duly authorized representatives affix

their signatures below.

PEPPERDINE UNIVERSITY

(name of Facility)

by:

by:

(signature of representative)

(signature of representative)

(printed name of representative)

(printed name of representative)

(title of representative)

(title of representative)

(date)

(date)
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APPENDIX F
HIPAA Confidentiality Statement
Pepperdine University —Coordinated Program in Nutritional Science (CP)
In addition to completing a HIPAA training during orientation, students must read and sign the
following statement.
The discussions, uses and disclosures addressed by this agreement mean any written, verbal or
electronic communications. All Patient Protected Health Information (PHI), which includes
patient medical and financial information or any other information of a private or sensitive
nature that are considered confidential.
| understand that | am never to discuss or review any information regarding a patient at a
clinical site unless the discussion or review is part of my assignment to the site. | understand
that | am obligated to know and adhere to the privacy policies and procedures of the clinical site
to which | am assigned. | acknowledge that medical records, accounting information, patient
information and conversations between or among healthcare professionals about patients are
confidential under law by this HIPAA Confidentiality Statement and by law.
| understand that, while in the clinical setting or at any other time or location | may not disclose
any information about a patient during the clinical portion of my clinical assignment to anyone
other than staff of the clinical site and my instructor.
| understand that | may not remove any record from the clinical site without authorization of the
site. Additionally, | understand that, before | use or disclose patient information in a learning
experience, classroom, case presentation, class assignment or research, | must attempt to
exclude as much of the PHI as possible.
Additionally, | acknowledge that any patient information, whether or not it excludes some or all
of the PHI, may only be used or disclosed for health care training and educational purposes at
Pepperdine University and must otherwise remain confidential.
| understand disclosure of PHI or other confidential information may result in clinical, civil and
criminal liability. Disclosure of PHI or other confidential information to unauthorized person (s),
or access to, or misuse, theft, destruction, alteration, or sabotage of such information, is
grounds for immediate disciplinary action by Pepperdine University and/or the clinical site | was
at during the time the violation was made.
| understand that | must promptly report any violation of the clinical site’s privacy policies and
procedures, applicable law, or this confidentiality agreement, by me, or a Pepperdine University
student or faculty member to the appropriate program director.
| hereby acknowledge, by my signature below, that | understand that the PHI, other confidential
records and data to which | have knowledge and access in the course of my clinical studies with
Pepperdine University is to be kept confidential, and this confidentiality is a condition of my
clinical experience. This information shall not be disclosed to anyone under any circumstances,
to the extent necessary to fulfill my clinical and classroom requirements. | understand my duty
to maintain confidentiality continues even after | have completed the program and am no
longer in clinical or classroom settings at Pepperdine University.
| am familiar with the guidelines in place at Pepperdine University and in my clinical settings
pertaining to the use and disclosure of patient PHI or other confidential information. Approval
should first be obtained before any disclosure of PHI or other confidential information not
addressed in the guidelines and policies and procedures of Pepperdine University and clinical
sites is made.

Signed: Date:
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APPENDIX G
Pepperdine University CP Student Handbook
Acknowledgement Form

| hereby agree that | have read the Coordinated Program Student Handbook and fully
understand the material included. Any questions should be discussed with the Program
Director during Orientation.

Printed Name:

Signature:

Date Signed:
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